Georgia URISA Board Member Job Description

Position:

	Subchapter Chair (North or South)


Responsibilities:










Hours/Week

	Represent Region at GA URISA Luncheons and Board Meetings
	1

	Coordinate Quarterly meetings
	1

	Coordinate at least one workshop per year
	.5

	Assist with membership and sponsor drives
	.25

	Assist with Conference/Workshop as needed
	.25

	Keep up with specific regional GIS concerns and issues
	.25

	
	

	
	

	
	

	
	

	
	


	  75  %


Percentage of tasks performed during regular business hours:

Benefits of position:

	Networking

	Staying in touch with the local GIS community

	Points for GISP


Challenges of position:

	Coordinating meeting including speakers, food and location.

	


Special forms, software, files, or materials needed for (or useful for) this position: 

	Groove

	Excel

	Word

	Adobe Acrobat

	

	


Helpful ideas or advice for future position holders: 

	Plan meeting well in advance to ensure attendance

	Find local GIS folks to help plan meeting

	Always check with speaker the day before to make sure there are no problems

	Always have a back-up presentation or topic ready to go for meetings
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